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Lottery and Admissions Guidelines 

Outreach & Recruitment  process must be implemented. 

Charter schools receiving CSP As a practical matter, if the 
funds are required by the Ele- school receives fewer applications 
mentary and Secondary Educa- than needed by the application 
tion Act (ESEA) to inform stu- deadline, the school may accept 
dents in the community about  the current applicants, and then 
the charter school and to give  establish rolling application dead-
each student an equal opportu- lines until the school receives the 
nity to attend the charter school, needed number of applicants.  
as described in  Title V, Part B When the number of applicants 
Non-Regulatory Guidance. Fur- exceeds the cap, the applicants in  
ther,  federal law requires that that application period must  un-
parents and other members of dergo the lottery process to de-
the community be involved in the termine who may be admitted.  
planning, program design, and Remaining students would be 
implementation of the charter wait-listed in the order deter-
school.  mined by the lottery.  
Application & Lottery Process  Selection 
All interested students must com- A charter school funded under the 
plete an application to attend the CSP may set minimum qualifica-
charter school.  Schools must  tions for admission only to the 
maintain records of all applica- extent that such qualifications  
tions, available for inspection if  are:  (a) consistent  with the 
requested. statutory purposes of the CSP; 
If more students apply than can (b) reasonably necessary to 
be admitted, federal law requires achieve the educational mission 
that a lottery process be imple- of the charter school; and (c) 
mented. The lottery must include  consistent  with civil rights laws  
all eligible applicants. Only the and Part B of the Individuals with 
following categories of students Disabilities Education Act.   
may be exempted from the lot- During a site visit, the monitoring 
tery: (a) students who are en- team will request  to see the 
rolled in the public school at the school’s Lottery Policy.  
time it is converted into a public 
charter school; (b) siblings of 
students already enrolled or ac-
cepted in the same charter 
school; (c) children of a charter 
school’s founders and teachers; 
and (d) children of employees in 
a work-site charter school.  

The school should not send out 
acceptance letters prior to the 
application deadline; they must 
first determine whether a lottery 

Special Points of interest 

All Schools 
	 Due June 1: Next Quarterly Item-

ized  Expenditure Report and up-
dated inventory. 

2011—2014 Grants 
	 To move to Imp. II, submit 

budget draft by May 1. 

	 To move to Imp. I, prepare Draft 
DOE 150/DOE 101S, and send to 
grant specialist by May 1. 

	 Send documentation for all  Phase I 
or Phase II Attachment J objectives  
(depending on grant stage) to grant 
specialist for review by June 1, 
2012, prior to mailing your signed 
project or budget amendments.  

2010—2013 Grants 
	 Schools that have not yet moved to 

Imp. II should contact their grant 
specialist immediately. 

2009—2012 Grants 
	 Grant ends June 30, 2012. Schools 

not yet in Imp. II should contact 
their grant specialist immediately. 

Charter School Office 
Charter Schools Director 
Adam Miller 

CSP Grant Manager 
Helen Giraitis 
helen.giraitis@fldoe.org 

CSP Grant Specialists  
Heather Harrell 
heather.harrell@fldoe.org 

Laura Pond 
laura.pond@fldoe.org 

Charlene Burke               
charlene.burke@fldoe.org 

For assistance 
850-245-0502 or          
Charterschools@fldoe.org 
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